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If yes, place 
the student 

 

If not, consult the appropriate Vice-Provost office to determine if an agreement exists with 

another program 

Determine if an agreement including your program currently exists with the site by consulting the appropriate Vice-Provost office 
 

If not, determine with the appropriate Vice-Provost office if your program can be added to an 
existing agreement via an addendum 

 

If yes, place 
the student 

 

If not, ask the site to sign the University’s student placement agreement template 
 

If the site signs 
the University 

template 
(without 

changes), place 
the student and 
send a copy of 

the signed 
agreement to 

the appropriate 
Vice-Provost 

office 
 

If the site requires changes to the University’s template or requests use of the site’s own 
template, the program/Department/Faculty must:  

 

Compare the requested changes or site template against the “First Principles” set out in the 
University SOP document 

 

Review proposed agreement to determine if the terms can be met operationally by the program 
and if any program-specific amendments are needed 

Negotiate with the site to arrive at an agreement that is aligned with the “First Principles” 

Send a draft of the proposed form of the agreement for review to the appropriate Vice-Provost 

office (note four week to six month timeline)  

Ask the site to sign the agreement in the form required after review by the University 

If the site signs 
the 

agreement, 
place the 

student and 
send a copy of 

the signed 
agreement to 

the 
appropriate 
Vice-Provost 

office 
 

If the site will not sign the form required by the University, make an alternate arrangement for the placement 


